
 201 KAR 15:050. Apprenticeship and supervision requirements. 
 
 RELATES TO: KRS 316.030 
 STATUTORY AUTHORITY: KRS 316.210(1) 
 NECESSITY, FUNCTION, AND CONFORMITY: KRS 316.210(1) authorizes the Kentucky 
Board of Embalmers and Funeral Directors to promulgate administrative regulations to carry 
out and enforce the provisions of KRS Chapter 316. KRS 316.030(4)(e) and (5)(d) require an 
applicant for an embalmer’s license or a funeral director’s license to serve an apprenticeship 
under the supervision of a Kentucky-licensed embalmer or funeral director. KRS 316.030(9) 
requires an applicant to file sworn statements semiannually during the apprenticeship. This 
administrative regulation establishes the requirements for apprentices and their supervisors, 
the time for filing the sworn statements, and the additional information required in the sworn 
statements. 
 
 Section 1. Definitions. (1) "Direct Supervision" means that a Kentucky-licensed funeral di-
rector or a Kentucky-licensed embalmer, as appropriate, is: 
 (a) Physically present with the apprentice, and: 
 (b) Personally observing and guiding the activities of the apprentice. 
 (2) "Supervisor" means the supervisor of record. 
 (3) "Supervisor’s designee" means a Kentucky-licensed funeral director or a Kentucky-
licensed embalmer, as appropriate, who has been approved by the supervisor of record to su-
pervise an apprentice. 
 
 Section 2. Apprenticeship Registration. (1) Prior to beginning an apprenticeship, an appli-
cant shall: 
 (a) File an Apprenticeship Registration Form with the board that includes the sworn state-
ment required by KRS 316.030(7)(c); 
 (b) Pay the registration fee established in KRS 316.030(7)(b); 
 (c) Submit a current photograph; 
 (d) Submit a copy of the applicant’s high school transcript or diploma, or high school equiva-
lency diploma; 
 (e) Submit an official copy of any college transcripts; 
 (f) Submit an official copy of National Board scores, if available; and 
 (g) Appear before the board with the supervisor at the time and place identified by the 
board. 
 (2) The apprenticeship begins the day the applicant and supervisor meet with the board. 
 
 Section 3. Supervisor. (1) An apprenticeship shall be served under the board-approved su-
pervisor identified on the Apprenticeship Registration Form as the supervisor of record. 
 (2) Apprenticeships for both embalming and for funeral directing may be served concurrently 
under: 
 (a) A single individual acting as the supervisor of record who holds both a funeral director’s 
license and an embalmer’s license; or 
 (b) Two (2) individual licensees acting as the supervisor of record who together hold0 both a 
funeral director’s license and an embalmer’s license. 
 (3) Licensed embalmers and licensed funeral directors who seek approval from the board as 
a supervisor of record shall: 
 (a) Embalm or direct funerals at the establishment where the apprentice is registered or at 
another funeral establishment which is identified to the board; 



 (b) Appear before the board for approval with the apprentice; and 
 (c) Be responsible for ensuring that the apprentice complies with KRS Chapter 316 and 201 
KAR Chapter 15. 
 (4) The board may withdraw approval of a supervisor based upon evidence of the inability to 
supervise an apprentice properly or a violation of KRS Chapter 316 or 201 KAR Chapter 15. 
 (5) Apprentices may receive supervision by licensees other than the supervisor of record. 
 (a) Registered embalmer apprentices may be supervised by other licensed embalmers des-
ignated by the supervisor of record. 
 (b) Registered apprentice funeral directors may be supervised by other licensed funeral di-
rectors designated by the supervisor of record. 
 (c) Supervisors of record that designateapprove other licensees to provide supervision for 
an apprentice shall remain responsible for the actions of the apprentice and for the quality of 
the designated supervision. 
 (d) The apprentice shall: 
 1. File an Apprentice Travel Form with the board; and 
 2. Maintain the form with his or her calendar. 
 
 Section 4. Supervision of Apprentices. (1) Supervision of embalmer apprentices. 
 (a) For the first twenty-five (25) cases with which an embalmer apprentice assists and 
throughout the first six (6) months of training, the supervisor or the supervisor’s designee shall 
be present with the apprentice and provide direct supervision of all of the apprentice’s embalm-
ing activities. 
 (b) After the apprentice has completed both twenty-five (25) cases and six (6) months of the 
apprenticeship, the apprentice may perform embalming services if the supervisor or the super-
visor’s designee is available for consultation and supervision, in accordance with KRS 
316.010(14) and 316.030(3)(e), for the duration of the apprenticeship. 
 (c) The supervisor shall notify the board in writing on the Level II Apprentice Registration 
Form that the apprentice has completed the required twenty-five (25) cases before allowing the 
apprentice to embalm without direct supervision. The embalmer Level II registration fee re-
quired by 201 KAR 15:030 shall be submitted with the Level II Apprentice Registration Form. 
The supervisor or the supervisor’s designee shall continue to supervise the apprentice, in ac-
cordance with KRS 316.010(14) and 316.030(4)(e), for the duration of the apprenticeship. 
 (2) Supervision of funeral director apprentices. 
 (a) For the first twenty-five (25) cases with which a funeral director apprentice assists and 
throughout the first six (6) months of training, the supervisor or the supervisor’s designee shall 
provide direct supervision during all of an apprentice’s funeral directing activities. 
 (b) After the apprentice has completed both twenty-five (25) cases and six (6) months of the 
apprenticeship, the apprentice may perform funeral directing services if the supervisor or the 
supervisor’s designee is available for consultation and supervision, in accordance with KRS 
316.010(14) and 316.030(5)(d) for the duration of the apprenticeship. 
 (c) The supervisor shall notify the board in writing on the Level II Apprentice Registration 
Form that the apprentice has completed the required twenty-five (25) cases before allowing the 
apprentice to practice funeral directing without direct supervision. The funeral director Level II 
registration fee required by 201 KAR 15:030 shall be submitted with the Level II Apprentice 
Registration Form. The supervisor or the supervisor’s designee shall continue to supervise the 
apprentice, in accordance with KRS 316.010(14) and 316.030(4)(f), for the duration of the ap-
prenticeship. 
 (3) Removals. 
 (a) The supervisor or the supervisor's designee shall be pre-sent and provide direct supervi-



sion during the removal of bodies for the first six (6) months of the apprenticeship and the first 
twenty-five (25) removals assisted in by the apprentice. 
 (b) After an apprentice has served six (6) months of apprenticeship and assisted with twen-
ty-five (25) removals, an apprentice may make removals without the direct supervision of the 
supervisor or the supervisor's designee if the supervisor has determined that the apprentice is 
competent to perform removals without direct supervision. 
 (c) The supervisor shall notify the board in writing on the Level II Apprenticeship Registra-
tion Form that the apprentice has completed the required twenty-five (25) removals and that 
the supervisor’s approval has been given for the apprentice to make removals without direct 
supervision before the apprentice may begin making these removals. 
 (4) Calendars. 
 (a) The apprentice shall maintain a calendar of the apprentice’s work schedule documenting 
the forty (40) hours per week that he has worked at the location of the apprenticeship. 
 (b) The calendar shall identify: 
 1. The daily work schedule of the apprentice, including be-ginning and ending times; and 
 2. The days on which the apprentice does not work. 
 (5) An apprentice may work at the funeral establishment more hours per week than required 
by subsection (4) of this section. 
 (6) The supervisor shall instruct an apprentice and ensure that an apprentice receives expe-
rience in all aspects of funeral directing or embalming, as applicable to the individual’s appren-
ticeship. 
 (a) The instruction shall include: 
 1. The laws relating to the profession, including KRS Chapter 316 and 201 KAR Chapter 15; 
and 
 2. The theory and application of funeral directing or embalming. 
 (b) The training and work assignments for apprentice embalmers shall cover the following 
service items: 
 1. Initial call details; 
 2. Removals; 
 3. Embalming; 
 4. Restorative art treatment; 
 5. Posing body and features; 
 6. Bathing and cosmetizing of bodies; 
 7. Dressing and casketing of bodies; 
 8. Recordkeeping; 
 9. Purchasing of necessary supplies; 
 10. Preparation of autopsied bodies; 
 11. Care and maintenance of equipment and embalming room; and 
 12. Professional responsibility. 
 (c) The training and work assignments for apprentice funeral directors shall cover the follow-
ing service items: 
 1. Initial call details; 
 2. Removals; 
 3. Counseling of families on the types of services and merchandise available; 
 4. Arrangements of funeral services and merchandise; 
 5. Preparing death certificates and documents; 
 6. Preparing applications for certain death benefits, such as Social Security, Veterans Ad-
ministration, insurance companies, and lodges; 
 7. Preparing newspaper notices; 



 8. Conducting visitations or memorial services; 
 9. Directing funerals and graveside services; 
 10. Follow-up service to the family after the funeral service has been completed; 
 11. Recordkeeping; 
 12. Purchasing of necessary supplies; 
 13. Caring for equipment and premises; and 
 14. Professional responsibility. 
 (7) If an apprentice’s supervisor of record is replaced during the apprenticeship period, a 
Change of Supervisor form shall be completed and submitted within thirty (30) days of the 
change. 
 
 Section 5. Terminating and Reestablishing an Apprentice-ship. (1) The licensed funeral di-
rector or licensed embalmer who is the apprentice’s supervisor of record shall: 
 (a) Notify the board in writing by letter of the termination of the apprenticeship within five (5) 
days of the termination; and 
 (b) Identify the name of the apprentice and the date on which the apprenticeship was termi-
nated. 
 (2) An apprentice funeral director or embalmer shall, within five (5) days of the termination of 
the person's apprenticeship with a funeral director or an embalmer: 
 (a) Notify the board in writing by letter that the person is no longer working as an apprentice 
funeral director or embalmer; and 
 (b) Identify the date on which the apprenticeship ceased. 
 (3) An apprentice funeral director or embalmer whose apprenticeship is terminated at the 
establishment originally identified to the board shall, within thirty (30) days of being employed 
by another funeral director or embalmer: 
 (a) Notify the board in writing of the change in employment and apprenticeship by complet-
ing and submitting a Change of Supervisor form; 
 (b) Identify the name, street address, and license number of the funeral director or embalm-
er under which the apprentice is continuing the apprenticeship; and 
 (c) Complete a new registration as set out in Section 2 of this administrative regulation that 
is signed by the licensed funeral director or embalmer who is to be the apprentice’s new su-
pervisor of record. 
 (4) An apprentice funeral director or embalmer who is unable to perform the duties of the 
apprenticeship for a period of two (2) weeks or more because of health related impairments 
shall immediately notify the board in writing by letter of: 
 (a) The date on which the apprentice became unable to per-form the duties; and 
 (b) The date on which the apprenticeship will be recommenced. 
 (5) An apprenticeship shall not end later than the administration of the second examination 
for which the apprentice is eligible. 
 
 Section 6. Sworn Statements. (1) An apprentice shall file the Apprenticeship Sworn State-
ment required by KRS 316.030(7) on or before May 1 and November 1 of each year relating to 
the six (6) month period ending with the preceding middle of April or middle of October, re-
spectively. 
 (2) The Apprenticeship Sworn Statement shall include the following information: 
 (a) The names and dates of funerals in which the apprentice for a funeral director's license 
assisted in managing during each six (6) month period; 
 (b) The names and dates of embalming cases in which the apprentice for an embalmer's li-
cense assisted during each six (6) month period; and 



 (c) The names of the service items set forth in Section 3(6) of this administrative regulation 
specifically identified for each case in which the apprentice assisted during each six (6) month 
period. 
 (3) With the initial sworn statement, an apprentice shall file a report written by the applicant 
summarizing the requirements of KRS Chapter 316 and 201 KAR Chapter 15. 
 (4) With subsequent sworn statements, an apprentice shall file a report written by the appli-
cant on an article or a book related to embalming or funeral directing read by the applicant dur-
ing the six (6) month period. It shall contain a reference that includes the author, title, month 
and year of publication, and page numbers. 
 (5) The reports required by subsections (3) and (4) of this section shall be two (2) pages at a 
minimum, typed, double-spaced, in twelve (12) point font, and with one (1) inch margins on all 
sides. 
 (6) An apprentice in mortuary school shall be exempt from the book report requirements of 
subsections (3) through (5) of this section if the apprentice submits the number of hours he or 
she is enrolled on the Apprenticeship Sworn Statements. 
 (7)(a) The supervisor of record shall sign the sworn statements and certify that the appren-
tice has completed the cases and service items identified in the statement. 
 (b) If the apprentice has received supervision from a supervisor’s designee, the supervisor 
of record shall still be responsible for: 
 1. The activities of the apprentice; 
 2. Signing the sworn statement; and 
 3. The certification of completion of cases and service items identified in the statement. 
 (8) Before the activities of the apprentice can count toward the requirements of KRS 
316.030(4)(f) or (5)(e), the case shall include the following service items: 
 (a) For an embalming case, the apprentice shall have participated in the service items listed 
in Section 4(6)(b)3 through 7 of this administrative regulation; and 
 (b) For a funeral directing case, the apprentice shall have participated in the service items 
listed in Section 4(6)(c)3 through 9 of this administrative regulation. 
 
 Section 7. Incorporation by Reference. (1) The following material is incorporated by refer-
ence: 
 (a) "Apprenticeship Registration Form", 2017; 
 (b) "Change of Supervisor", 2017; 
 (c) "Apprenticeship Sworn Statement", 2017; 
 (d) "Level II Apprentice Registration Form", 2017; and 
 (e) "Apprentice Travel Form", 2017. 
 (2) This material may be inspected, copied, or obtained, subject to applicable copyright law, 
at the Kentucky Board of Embalmers and Funeral Directors, 9114 Leesgate Rd, Ste 4, Louis-
ville, Kentucky 40222, Monday through Friday, 8 a.m. to 4:30 p.m. (BEFD-Rule 16; 1 Ky.R. 
1014; eff. 6-11-75; Am. 21 Ky.R. 1744; eff. 3-6-95; 22 Ky.R. 2321; 23 Ky.R. 428; eff. 8-1-96; 29 
Ky.R. 495; 916; eff. 10-11-2002; 44 Ky.R. 118, 912; eff. 12-1-2017.) 


